Supplier Information Form (SIF)
&
Gender-Based Violence and Harassment (GBVH) screening checklist for City Bank’s
vendors

Please provide the following information and attach extra documentation as required. Every
question of this form must be completed. Insert "N/A” where questions are not applicable. All
information held within this form is CONFIDENTIAL and will be handled accordingly.

Part A: Supplier Information Form (SIF)

1 | Legal Name of the Company:

Local Address:

Telephone: Mobile:

Fax No.:

E-mail:

2 | Web Address:

Registered Address:

Telephone: Mobile:

Fax No.:

E-mail:

Web Address:

Type or Structure of Supplier’s Firm (please tick the appropriate one):

Public Limited Private Limited Partnership

|:| Proprietorship |:| Other

Please provide the following information if yours' is a Proprietorship/ Partnership/Other
Company:

3 | a. Date of Establishment:

b. Total Capital/Investment (in BDT):

Please provide the following information if yours' is a Limited Company/ Corporation:

a. Place of Incorporation:

b. Date of Incorporation:

c. Paid-up Capital/Investment (in BDT):

c. Estimated Total Amount of Revenue of last year:

Nature of Business:

Manufacturer[ | Supplier[ ] Service Provider[ | Contractor [ |Solution Provider [ ]

4 | Please provide the product & service list below:

Goods & Services Traded:
1.
2.
3.
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4.
5.
6

Questioners (Use v Mark in the box)
1. Do you and Employees have Receive, Knowledge and Agree to thD YES |:| No
Comply City Bank’s SCOC?
2. Do you had any negative news in any sort of media? | | YES | | No
IF Yes mention

List of Subsidiary/Branches

Contact Person & .
Name Address Contact No. Business Category

Owner’s & Staff Information

Owners/Key Personnel Name, Address & Contact No.

Name Address Contact Number

No. of Management staff: . No. of Non-Mgt Staff:

No. of Contractual/Outsourced Staff: . No of Technical Staff:

Main Contact Person for City Bank PLC Enquiries & Correspondence:

Contact Numbers (Phone, Cell &
Name Address Email)

Vendor Bank Accounts Information:

List of the Supplier’s Principal Bank(s):

Name of the Bank: [City Bank PLC Preferable]

Bank Account Name:

Bank Account No.:

Address:

Telephone No.:

Fax No.:

E-mail:

Web Address:

10

After Sale Support Service :

Dedicated Maintenance & Support Stuff (Yes/No:

If yes number of service stuff:

Country Wide Network (Sales & Service Centers): (Yes/No:

If yes, number of Centers:

Response Time (in Hour):

11

Experience with City Bank PLC: Yes/NO: ......ccccociiieiiinnns If yes fill up the followings-
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Got first W/O (year): . Number of project executed:
Note: Please provide necessary documents.

12

Supplier will Provide Copies of the Following Documents: (please mark items provided)

Name of the Document Yes No N/A

Memorandum and Articles of Association (certified copy) (applicable for
Limited Company Only)

B | Certificate of Incorporation (applicable for Limited Company Only)

C | Valid Trade License

Value Added Tax (VAT) Registration Certificate (applicable for Local
D | Company/ Foreign Company if they participate through their local office
in Bangladesh)

Tax Identification Number (TIN) Certificate (applicable for Local
E | Company/ Foreign Company if they participate through their local office
in Bangladesh)

Bank Solvency Certificate not older than 30 days from the date of
submission (if not a Limited Company)

Most current Annual Report (audited, if available) (applicable for Limited
Company)

Partnership Deed (applicable only for Partnership Firm)

Company Brochure (recent/updated)

ABC Supervisory License (electrical works only)

Other document(s) related to your business (Licenses, Certifications,
etc.)

R |“=TI &

L Experience Certificate

M | Major Client List

n Logistic Support (applicable for distribution & related service company)

Supplier Information Forms that are not completed in their entirety, with all relative and requested
attachments or which are not certified by an acknowledged official of the entity may not be accepted by City
Bank PLC.

Part-B
Gender-Based Violence and Harassment (GBVH) screening checklist

Gender-Based Violence and Harassment (GBVH) screening checklist for

City Bank’s vendors
o ieca Bomie A TRAIRFIA T - TR 3 T (GBVH) RFHe cofess

Purpose of the Screening Checklist

The screening checklist is expected to elicit responses from the potential primary vendors
(suppliers/service providers/contractors) of the City Bank on their Gender-Based Violence and
Harassment (GBVH) related commitments and existing practices to address workplace GBVH. The
objective of running this checklist at the time of “Call for Proposals” or for the existing vendors to
identify areas and capacities of the potential/existing vendors for strengthening GBVH risk
management. Information gathered through this process is expected to support City’s potential
vendors in reporting, decision-making, and course correction, as needed. It is important to note
that this screening checklist is not a rigid formula or a set of fixed criteria, rather it is a structured
approach to assessing key aspects of GBV risk management within City’s supply chains and
contractual relationships, while allowing flexibility to adapt to specific project and sectoral contexts.

e cETDa S
az fFfie oorsh H Taes T arfic (o (TRRARFRIER arReRy/BemE) R (@ s e Afkerer 8 @i
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(GBVH) ™if%e afexps «3e w5tw@ GBVH IR RS SRpiles F=40F Siees TS 204 I A T [0 | @2 G ARpremm
Sy 7o, “Call for Proposals” 3t & (eeatra GBVH 3 I7gio Al el 391 o T8Ry/RWNN (SSaa (Fq @38 el
fofeee w1 | @ afarm Mg ARe 2 ewrem e fuAlhe, frame ez qae @ A Filb e o sTame TR IR | W
A e @, @2 TR GG e For @ A TR e St TR T 9w, [ afb b e e ywE g3e pfEffes
T W GBVH 3% agiomi sa el TrRee o o6 Fdiemers omfs, @i e ees qqe TR (@mieth e i QIR
(TSTR T TR 7 T |

Approach to Supplier Engagement

A lack of GBVH risk management capacity within a contractor or supplier does not mean
collaboration is impossible. Instead, it highlights the need for additional measures—such as
capacity-building, technical support, or enhanced engagement—to ensure responsible management
of GBV risks. For example, if a vendor lacks GBVH policies or a Code of Conduct (COC), contractual
obligations can be established—through the Environmental and Social Action Plan (ESAP)—to
ensure alignment with the City’s GBVH policies and COC. To support this process, the screening
checklist presents eight key areas of inquiry, each with a set of guiding questions. These questions
will help City’s vendors in assessing existing policies, procedures, and practices that reflect good
GBVH risk management. A proactive approach to these discussions fosters safer and more inclusive
workplaces across supply chains.

(SOER A AEOH 4GS
Bome a1 AearRsiRie g GBVH 9 G319 FTel weids oY @3 T8 (@ FArel weed | 992, @t GBVH ifea migdis s
ffve Fam o) Sfefie 97 - @ FTorm, efETs FRFel, I Fojeel Jad ARG O @ | TarzaeTwel, Im @Fe eum GBVH
TS A1 @Ay (COC)-97 TOR A, IR FETs AT TPAE - AfRTere ¢ Fmife F--fiwsmt (ESAP)-a7 qgw — Fifb
4 GBVH Fifs @3z COC-93 71ct Mwery v 3 oy «fb Bt it «iia | @3 afei srom wars e oo sepmier stk
T R e T TR, Afelire e arem o ¢6 q@re | @3 emel B widew corere Rpwm s, omfe wae
TR R TRES! T MG GBVH 36 Ig=mes $we 3a0d | @R el svoet e magw {ifb giesa s wear 62
T P19 8 TTETETE TG 91 (STF TLANTS FA |

Using the Guiding Questions

These questions are applicable across all sectors and contractor/supplier types, relevant at any
stage of a business relationship, and desighed to be flexible and tailored to specific contexts and
organizational capacities. The questions serve as a starting point for dialogue, helping City's
vendors capture current GBVH risk mitigation practices, identify existing challenges, uncover
emerging opportunities, and determine necessary improvements. By using this Note, City’s vendors
can strengthen supplier engagement, enhance GBVH risk management, and contribute to safer,
more responsible business practices.

Rt emfem a2

O3 el A (139 @9 BIME/IRFINTA CFE ST, TN TR @I 2= e, a2 W @195 ¢ Mool Trror
A A ARH (SR T ANANONA FEORA T T | R WG G 4T AR o JF, IR T 6 i (owmmE qe e
GBVH 3% e srpiiemefst Siiomr Faes, R sriaef Jare scs, SRR sl S wwe «ae ar@eem Safs Fufae sars
RS I | @] @BHT TIRE B JiwF (Twa ¢ TREARSRIWR Teel @R, GBVH 3¢ 397 Trewad @3z fRarm ¢ witediem
RS TP S FICE |

Questions to include in due diligence The response of the Vendor (in

and monitoring Yes No or Partially) Provide a Comments
TR AT G2 TS TPE TR T AHRA tick mark in the box. (v) TH
(TR TR (T 7 A AHFONR) I0H 4F
B oz fm 1(V)
Yes No Partially
Rl t EIRREC|

s.Inclusive Policies, Codes of Conduct and Implementation

ST Mieatat, SvRRiE @32 eI

e Does the service provider comply with
the applicable local laws and regulations
related to addressing workplace GBVH?

e/ [ FHew@ GBVH 7™ giam @izs
«3e {8 o wet?
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e Are there any policies, combination of
policies, or a Code of Conduct that
addresses GBVH prevention and
response commitments in the
workplace?

ewe GBVH afemg «az @ FifFs eifsxplon Anacs
@8 S, Mfomers Aefme, w2l apaeiy e 9

e Is there any mechanism/forum to raise
the workers’ concerns related to GBVH?
Foma GBVH 7iFs Grgel SUPItR & (Fie

B/ TR iR F ?

e Are there safe, accessible, and
confidential grievance mechanisms in
place for workers?

TR &= 5 Fom, Ag@esy «3e e afewee
J[IZ! AR

e Is there a Grievance Mechanism to raise
concerns related to sexual abuse and
exploitation from the project affected
community?

SPHT FhoaB TN @1+ e «ae (e FifFe
ol T TR & ¢ (@ie aferaet eo 97! AR

3. Leadership, Corporate Governance and Company culture
TP, FATED ST TR @A TS

e Are the officials at the leadership levels
(Board of Directors and Senior
management) committed to addressing
Gender-Based Violence and Harassment
supported by policies and practices that
foster a respectful and inclusive work
environment?

TPY T SIS (AT T @R Beron GIBIA!
FeorF) 5 form-fofess wifzerer w3 waif are=eT
efsupfoas, a1 NS 8 PN TG FATETHEF €32
TBEETETE F AR ME (Sitet?

e Does anyone in the company have
overall responsibility for identifying and
addressing Gender-Based Violence and
Harassment risks?
forer-fofes wifeTel ar zaifem I fofresad «ag
IR FA17 & @i Tt [ Tfas wiitg !

o. Equal opportunity and non-discrimination in recruitment and performance

assessment
R @ FATAS! R AT AT @R AT

e Do the company's human resource
procedures explicitly incorporate its
commitment to fostering a safe,
inclusive, and GBVH-free workplace?
R TETom 25t 6 qafs Fatom, segeTs e
GBVH-T& 30w oI (S 2fexrfors ~Eeid Tepe
I

e Specifically, do policies and practices
related to hiring, job descriptions,
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employee supervision, performance
appraisals, and exit references reflect
this commitment?

R e, e, sicem R, SaoR) gy, FxwTel
TR 3L A @R TAES s @ ApNemele
% efsxpfors afswime F@?

8. Training, awareness raising and communications
e, AweTe! e «7r @it

e Are all staff, contractors, and suppliers
provided with comprehensive training on
GBVH risks, prevention, and response
measures?
et R, BemE @<e TR & GBVH <,
eifetard «ae afeferat g A o affrw (reat
TAR!

e Does this training cover the company’s
policies, code of conduct, grievance
redress mechanisms (GRMs), and other
relevant protocols to ensure awareness
and accountability?

«% aférd S @i Aifs, sivaafife, sifec afew
Z (GRM) @32 ool 8 TR Ffes 19 &)
TG AT (@A TEFE F)

e Has there been a recent refresher
training on GBVH awareness for all
employees? List the trainings conducted
on GBVH in last two years in the
comment box.

T FAGRAG G (F 712efs GBVH AGoTo! T (T8
fawim e Srfde z@Te) oS 13 92@ GBVH it
“fapifere affrvcR oiferet T8y I forga |

¢. Working with contractors and suppliers

Poema Gqe FERARIACE T F& Fq

e Are GBVH risk mitigation expectations
clearly communicated, enforced, and
integrated into contractual agreements
with suppliers and contractors, including
commitments to prevention and
response?

TR @ B e w41 pfere 5 GBVH 3%
EPITTR eepitefe =BeI W, &l T G GRITS
41 AT, TR Y Al q3e eifefaan afewsfos uwge
AR

e Are suppliers and contractors screened
for past GBVH-related complaints, and
do they receive training and support to
strengthen their capacity to implement
these commitments effectively?
AR <R Bemiama [ weices GBVH-5™if%s
SfSTaIetefa <A T 7@, W7 93 efsepfoaf
effrsd ¢ RSl & o[l #?

v. OHS and physical design, community health and safety including GBV
OHS ¢ Friemmie eids, GBV-7z <feRba 3%y a3 gt

e Does the company's workplace safety
assessment comprehensively address
GBVH risks alongside occupational health

and safety (OHS) considerations?
@R FCwCad FReTel ErRE 1w [ coriiore T e

firareal (OHS) Reasai =imi=ift GBVH dfefis
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AIHFSICI R FCR)

e Specifically, does the assessment cover
worker accommodation, transportation,
and physical design features to ensure a
safe and inclusive environment?

@3¢ fefEre feenzemm afErefe Teye 41 77, qe
I G FRIM 432 TeEETES ARt ffve w1 TR?

a. Child safeguarding

e S

e Does the company have any policies,
procedures, and training programs in
place to prevent, identify, and respond
to child exploitation, abuse, and neglect

within operations and supply chain?

A ST G 2R (GReTE Moy i cefrEe,
frfen 8 wren afemry, Fresaa qe efsfEa wmTR
T (S NS, EfS ¢ aférwe % awe?

The undersigned is authorized to Certify on behalf of the entity that all stated information in the
above form and attachments are true and correct and no important and relevant information has
been suppressed. The undersigned acknowledges that the Company at any time may verify the
validity the above information.

I do hereby declare that all the provided information here above is fully correct. In case of any
false/ mis-declaration, I shall personally be liable to appropriate legal action. I do take the
responsibility to immediately inform of any change concerning the advice declaration. Considering
all the details as above, I would like to be enlisted as a vendor in your esteemed company.

Signature & Seal

Name of the Signatory

Designation of the Signatory :

Name of Company

Date

Note: Enlistment does not give vendors guarantee of awarding any jobs. Rather it will
give the opportunity to the vendors to participate in competitive bidding process as a
competent vendor to supply goods/services to City Bank PLC.
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